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AT A REGULAR MEETING OF THE ComMon CoUNCIL OF THE CITY OF PLATTSBURGH, NEW YORK,
HELD Decemser 12, 1957:

PRESENT : MaYor TYRELL, ALDERMEN HeLLAﬁo, BrauLT, DaME, JaBAUT,

CoroBb IMAS AND FLYNN,
ABSENT : NQﬁE.

By ALeErRMAN HOLLAND ; SECONDED BY ALpERMAN COROD IMAS:

LOCAL LAW No. 8 or 1957

ENTITLED AN ACT ESTABLISHING UNIFORM PAYROLL PROCEDURES FOR ALL DEPARTMENTS,
OFFICES AND PERSONNEL OF THE CITY oF PLATTSBURGH.

BE 1T ENA“TED BY THE MAYOR AND CoMMON COUNCIL OF THE CITY OF PLATTSBURGH, NEwW
YORKy; AS FOLLOWS

SECTION 1. PAYROLL PERIOD

(A) THE WEEKLY PAYROLL PERIOD AND/OR WORK WEEK FOR ALL CITY DEPARTMENTS AND
OFFICES SHALL BEGIN ON THURSDAY AND END ON THE FOLLOWING WEDNESDAYe

(B) ExCEPT AS HEREINAFTER PROVIDED, ALL CITY OFFICIALS, DEPARTMENT HEADS AND
EMPLOYEES SHALL BE PAID WEEKLY, ON FRIDAY, FOR THE WEEKLY PERIOD ENDED ON THE I|MME=
DIATELY PRECEDING WEDNESDAYe |IN THE EVENT OF A LEGAL HOLIDAY THE CoMMON COUNGIL MAY
BY RESOLUTION, ESTABLISH ANOTHER PAY DAY FOR ANY GIVEN WEEK.

(c} 1IN THE CASE OF LABOR=~CLASS, TEMPORARYy PART=TIME OR OTHER HOURLY=RATE EM=~
PLOYEES, PAYROLLS FOR WHOM ARE AUDITED BY THE CoMMON COUNCIL AT ITS REGULAR WEEKLY
MEETING, THE PAY DAY SHALL BE ON THE SECOND FRIDAY FOLLOWING THE COMPLETION OF THE
WORK WEEK, EXCEPT FOR PERSONNEL OF THE MuntcipAL LiGHTING DEPARTMENT,; WHOSE PAY DAY
SHALL BE AS SET FORTH IN PARAGRAPH (B).

(o) NOTWITHSTANDING THE ABOVE PROVISIONS; MEMBERS OF THE CIlviIL SERVICE CoM=
MISSION, THE SEALER OF WEIGHTS AND MEASURES AND THE CiviL DEFENSE DIRECTOR SHALL BE
“PAID ONGCE EACH MONTH AT THE END OF THE MONTH, AND ALDERMEN AND CALL FIREMEN SHALL BE
PAID ONCE EVERY THREE MONTHS AT THE END OF THE CALENDAR QUARTER.

SECTION 2. PAYROLL PROCEDURES

{(A) PavrRoLLS, FOR WHICH THE CITY CHAMBERLA!N SHALL PRESCRIBE REGULATIONS, FORMS
AND PRACTICES NOT INCONSISTENT WITH LAW, SHALL BE PREPARED IN TRIPLICATE, WITH THE
ORIGINAL TO BE RETAINED BY THE FINANCE DEPARTMENT, A COPY TO BE TRANSMITTED BY SAID
DEPARTMENT TO THE NEW YORK STATE EMPLOYEES RETIREMENT SYSTEM AND A COPY TO BE FILED
WITH THE CiTY CLERK'S OFFICE.

{B) THE VALIDITY AND AGCURACY OF SUCH PAYROLLS AND OF THE AMOUNTS DUE THE PER=
SONS LISTED THEREON SHALL BE CERTIFIED BY SIGHATURE OF THE RESPECTIVE DEPARTMENT
HEADS BEFORE ANY PAYMENTS SHALL BE MADE. DEPARTMENT HEADS OF THE POLICE DEPARTMENT,
Fire DeErARTMENT, PuBLic WORKS DEPARTMENT, RECREATION DEPARTMENT, PARK AHD BEACH CopM=—
MISSION, PusLIC LiIBRARY, WATER AND SEWAGE DEPARTMENT, MUNICIPAL AIRPORT AND MUNICIPAL
L1GHTING DEPARTMENT SHALL INDICATE BY SIGNATURE THE APPROVAL FOR PAYMENT OF THE PAY=
ROLLS OF THEIR RESPECTIVE DEPARTMENTS. PAYROLLS FOR ADMINISTRATIVE AND OTHER DEPART=
MENTS SHALL REQUIRE THE APPROVAL OF THE MAYOR B8Y HIS SIGNATURE.



(c) SucH COMPLETED AND SIGNED PAYROLLS SHALL BE CERTIFIED BY SIGNATURE OF A
MEMBER OF THE MunicipaL CiviL SERVICE COMMISSION, AND FOR APPROVAL OF PAYMENT BY
THE MAYOR. HOURLY=RATE PAYROLLS MENTIONED IN PARAGRAPH (c) OF SEcTioN | ALSO SHALL
BE SIGHED BY A MAJORITY OF THE MEMBERS OF THE ComMMON COUNCIL, EXCEPT THOSE OF THE
PuBLic L1IBRARY AND THE MumMiciPAL LIGHTING DEPARTMENT»

SECTION 3. PAYROLL COMPUTATIONS

(A) AMOUNTS OF WEEKLY COMPENSATION FOR THOSE PERSONNEL WHOSE ANNUAL SALARIES
SHALL HAVE BEEN FIXED BY THE ComMoN COUNCIL SHALL BE ONE FIFTY=sEconp (1/52) oF THE
ANNUAL RATE FOR WHICH HE OR SHE SHALL BE ELIGIBLE., PAYMENTS FOR THE FIRST AND LAST
PAY PERIODS OF EACH CALENDAR YEAR SHALL BE ADJUSTED, ON THE BASIS OF THE NUMBER OF
DAYS RESPECTIVELY THEREIN, BUT THE TOTAL SALARY PAID TO EACH PERSON DURING THE YEAR
SHALL NOT EXCEED THE ANNUAL AMOUNT FIXED BY THE ComMon CouNCiL. OCHANGES OF ANNUAL
SALARY RATES ESTABLISHED DURING A GIVEN YEAR SHALL BE VALUED, FOR THAT YEAR, ACCORD=
{6 TO THE HUMBER OF WORKING DAYS ELAPSED AND REMAINING.

(B) FOR FRACTIONS OF WEEKS FOR NEW OR SEPARATED PERSONHNEL; AND IN CASES WHERE
SALARY INCREMENTS OR OTHER . INCREASES BECOME PAYABLE OTHER THAN AT THE BEGINNING OF
A PAY PERIOD, THE AMOUNT OF COMPENSATION PAYABLE SHALL BE COMPUTED ON THE BASIS OF
DAILY RATES FOR THE APPLICABLE PERIOD OR PER!ODS. (

(c) CoMPUTED DAILY RATES FOR ANNUAL SALARIED PERSONNEL PAID WEEKLY SHALL BE
DETERMINED BY DIVIDING ONE FIFTY~SECOND (1/52) OF THE ANNUAL SALARY RATE APPL IGABLE
BY THE NUMBER OF BDAYS AND FRACTIONS OF DAYS CUSTOMARILY WORKED DURING EACH WEEKLY PAY
PERIOD B8Y REGULAR PERSONNEL IN SIMILAR POSITIONSs FOR PURPOSES OF THIS COMPUTATION,
six (6) DAYS SHALL BE PRESUMED TO BE THE WORK WEEK OF PERSONNEL OF THE FIRE DEPART=
MENT UNDER PRESENT SCHEDULES, AND ALSO FOR THOSE PERSONNEL WHOSE POSITIONS ARE GEN=
ERALLY REGARDED AS PART=TIME.

(D) AMOUNTS OF MONTHLY OR SEMI=MONTHLY COMPENSATION FOR SALARIED PERSONNEL
SHALL BE, RESPECTIVELY, ONE TWELFTH (1/12) oR ONE TWENTY=FOURTH (1/24) oF THE PRE=
SCRIBED ANNUAL RATE FOR WHICH HE OR SHE SHALL BE ELIGIBLE. COMPUTED DAILY RATES
FOR SALARIED PERSONMEL PAID ON OTHER THAN A WEEKLY BASIS SHALL BE ONE THREE~HUNDRED=
AND=TWELFTH (3/3!2) OF THE PRESCRIBED ANNUAL RATE. FOR FRACTIONS OF MONTHS, THE
AMOUNT OF COMPENSATION PAYABLE SHALL BE COMPUTED AS SET FORTH IN PARAGRAPH (B) oF
THiS SECTION, USING THE COMPUTED DAILY RATE EXPLAINED IN THIS PARAGRAPH.

SECTION 4. PAYROLL DISBURSEMENTS

(A) PAYROLLS FOR PERSONNEL WHOSE ANNUAL SALARIES SHALL HAVE BEEN FIXED BY THE
CovmMon CouNCIL SHALL BE PAYABLE WITHOUT FURTHER AUDIT BY SUCH CounciLe ALL OTHER
PAYROLLS SHALL FIRST BE AUDITED AND APPROVED BY RESOLUTION OF THE Common CouNciL
BEFORE PAYMENT3 SHALL BE MADE, EXCEPT FOR PAYROLLS OF THE PuBLIC LIBRARY.

(B) ALL PAYMENTS OF SALARIES AND WAGES FOR PERSONAL SERVICES SHALL BE MADE BY
THE CITy CHAMBERLAIN, AND THE DEPARTMENT OF FINANCE SHALL MAINTAIN THE RECORDS THERE=
OF s SUCH DISBURSEMENTS SHALL BE ONLY ON THE BASIS OF PROPERLY AUTHENTICATED PAY=
ROLLS PREPARED BY OR FILED WiTH HIS OFFICE, FROM APPROPRIATIONS ESTABLISHED FOR SUCH
PURPOSE BY THE ComMon COUNCIL,

(c) For PAYROLLS OF EACH PAY PERIOD, WARRANT=CHECKS AGAINST THE SEVERAL FUNDS
AND APPROPRIATION ACCOUNTS PROPERLY CHARGEABLE THEREFOR SHALL BE DRAWN TO THE ORDBER
oF "CiTYy CHAMBERLAIN = CITY PAYROLL ACCOUNTY™ FOR THE TOTAL OR GROSS AMOUNTS OF SUCH
PAYROLLS, AND SHALL BEQUIRE THE SIGNATURES PROVIDED BY THE Ci1TY CHARTER FOR DIS=~
BURSEMENRT OF CITY MONIES.
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(B) SUCH WARRANT=CHECKS SHALL BE DEPOSITED BY THE CiTY CHAMBERLAIN TO THE
CREDIT OF THE MCiTY PAYROLL ACCOUNTY™ 1IN THE DESIGNATED DEPOSITARY FOR CITY MONIES,
WHICH NEW ACCOUNT HE 1S HEREBY AUTHORIZED TO ESTABLISH.

() THE CiTy CHAMBERLAIN IS HEREBY AUTHORIZED TO MAKE DEDUGCTIONS ON SUCH PAY=-
ROLLS FOR WITHHOLDING TAERES AND RETIREMENT AND SOCIAL SECURITY PURPOSES AS ARE RE=
QUIRED BY LAW, AND FOR SUCH OTHER PURPOSES AS GROUP INSURANCE PREMIUMS,; ETCe, AS MAY
BE AUTHORIZED. CHECKS DRAWN AGAINST THE "CiTy PAYROLL ACCOUNTM™ FOR THE TOTAL AMOUNTS
OF SUCH DEDUCTIONS SHALL BE DEPOSITED 1 THE CiTY CHAMBERLAINTS TRUST AND AGENCY FUNDS
~ ACCOUNT FOR SUBSEQUENT PAYMENT BY HIM TO THE PROPER RESPECTIVE RECIPIENTS.

(F) PAYMENTS OF THE NET AMOUNTS DUE THE SEVERAL PERSONS ON SUGH PAYROLLS, AFTER
SUBTRACTION OF ALL AUTHORIZED PAYROLL DEDUCTIONS, SHALL BE BY INDIVIDUAL PAYROLL CHECK
FOR EACH PERSON LISTED THEREON, DRAWN AGAINST THE TC1TY PAYROLL ACCOUNT®, WHICH PAY=
ROLL CHECK SHALL REQUIRE THE SIGHNATURE OF THE CITY CHAMBERLAIN.

(G) USE OF MECHANICAL CHECK=~SIGNING FACILITIES IS HEREBY AUTHORIZED FOR SUCH PAY~
ROLL CHECKS TO AFFIX OR IMPRINT A FACSIMILE OF THE SIGNATURE OF THE CITY CHAMBERLAIN.

SECTION 5. TRANSITION AUTHORIZATION

(a) To ACCOMPLISH THE PURPOSES OF THIS ACT WITH REGARD TO ANNUAL SALARIED PER=
SONNEL, THE FINAL PAY DAY FOR THE FISCAL YEAR |957 suaLL BE on Mownpay, DEceEmMBer 30,
1957, AND SHALL COMPRISE THE BALANCE OF ALL GOMPENSATION PAYABLE THROUGH DECEMBER 3i,
1957; AND THE FIRST PAY DAY OF THE 1958 YEAR SHALL BE oN FRIDAY, JANUARY 10, 1958, anp
SHALL INCLUDE PAYMENT FOR ONE DAY (JANUARY |) TOGETHER WITH PAYMENT FOR THE PAYROLL
WEEK ENDING JANUARY 8.

(8) To ACCOMPLISH THE PURPOSES OF THIS ACT WITH REGARD TO HOURLY=RATE PERSONHNEL
THE PAYROLL PERIOD UNDER PREVIOUS STATUTE BEGINNING DEceEMBER 27, 1957, SHALL BE EHDED
OoN WEDNESDAY, JANUARY |, 1958, AND PAYROLLS FOR THIS PERIOD SHALL BE PREPARED ACCORD=
INGLYe OSUBSEQUENT PAYROLLS SHALL BE ON THE BASIS PROVIDED IN SECTION | OF THIS ACTe

SECTION 6., LAWS REPEALED

(A) THE PROVISIONS OF PREVIOUSLY ENACTED LOCAL LAWS AND RESOLUTIONS WHICH ARE
INCONSISTENT WITH THIS Local. LW ARE HEREBY SUPERCEDED.

SECTION 7. TIME OF TAKING EFFECT

(A) THiIS ACT SHALL BE IN EFFECT ON AND AFTER DECEMBER 27, 1957, AFTER puBLIC
HEARING AND APPROVAL BY THE MAYOR.

ON ROLL CALL: ALDERMEN HoLLAND, BrAuLT, DAME, JaBAUT, CORODIMAS AND
AND FLYNN VOTED IN THE AFFIRMATIVE] NO ONE IN THE NEGATIVE, CARRIED.

CERTIFIED TO THE MaYorR THis 20TH DAY 0F DECEMBER} 1957. N
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THE FOREGOING LocAL LAW 1S HEREBY APPROVED AFTER PuBLIC HEARING HELD
THis 20TH pay oF DeceMBer, 1957,
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